CALL FOR PRESENTATIONS
The 43nd Annual WisconsinAIRS Conference 
November 8 & 9, 2023
The Wisconsin Alliance of Information & Referral Systems (WisconsinAIRS) invites you to share your expertise and experience with our members. WisconsinAIRS is requesting presentations focusing on: 

· Communication

· Increased knowledge & skilled knowledge ability

· Specialized funding

· Program Maintenance

Please use this CALL FOR ALL PRESENTATIONS form along with any necessary attachments to have your presentation considered.  

Email Preferred: wisconsinairs@gmail.com
Programming
The WisconsinAIRS Annual Conference focuses on meeting the needs of individuals representing all I&R stakeholders in Wisconsin. 
Audience 
The WisconsinAIRS Annual Conference is the premier professional and personal development event for all I&R Professionals. Educational breakout sessions and Keynote can range from audience size from 20-100 and audience skill levels vary as much as the diverse membership.  
Presentation Selection 
All presentation proposals received will be reviewed by the WisconsinAIRS Board Conference Committee.  Selection will be determined on appropriateness and interest of topic (40%), content (40%) and session objectives (20%).  

Compensation/Reimbursement

Conference meals and fee is waived for presentation date and WisconsinAIRS will complimentary register on behalf of presenter. All other dates of attendance require one day registration completed by presenter/member.  WisconsinAIRS will provide mileage reimbursement for traveling expenses. Receipts must be submitted within five business days of the conference. Due to budget restrictions, WisconsinAIRS is not able to pay honoraria.  Hotel accommodation and meal expenses are the responsibility of any presenter or member. 
Responsibilities: 

All presenters are required to submit training materials to WisconsinAIRS conference committee at wisconsinairs@gmail.com at least 3 weeks prior to the conference. Also please bring material on USB flash drive or on own laptop on presentation day. Presenters have option of printing own material for session attendees. Any special needs should be communicated to WisconsinAIRS Conference Committee staff ahead of time. Presentations should only advance the educational process.
Benefits: 

Pre & Post event promotion of members and affiliates, potential attendees and registered attendees.
· Promotion via email, faxes, event marketing, on-site program information and on the event section of website
· Recognition before, during and after at the event as a subject matter expert
· Access to members

· Contribution to further the education of the I&R industry
· CEU’s will be offered for this conference
PRESENTER INFORMATION FORM
(Please complete fully for CEU Submission Requirements)
	Presenter(s) Name & Title:      
Please include same contact information for all/every additional Presenter.

	Agency/Organization:      

	Workshop Title:      

	Please select the number of proposed presenters:

 FORMCHECKBOX 
 Sole Presenter   FORMCHECKBOX 
  Panel (3+) Presenters   FORMCHECKBOX 
  Speaker & Facilitator

	Indicate your Target Audience:

 FORMCHECKBOX 
 Director/Manager   FORMCHECKBOX 
  Industry   FORMCHECKBOX 
  State Agency

	Address:      

	City/State/Zip:                                             Daytime Phone:      

	E-mail Address:      

	All presentations are scheduled for one hour and will be on Wednesday, November 8th. Do you have a preference on AM or PM for your session?  If so please list below and we will try to accommodate your request:

Time Specification: ___________________________________________________________


	1.
	Workshop Description: At least three sentences explaining session content and overall objective. This description should be creative & reflective of learner outcomes and session objectives. 
     
Learner Objectives/Outcomes: State the presentation’s instructional objectives (what the presenter intends to accomplish in this session, what the audience should know or be able to do as a result of the presentation, etc.) List 3 Presentation objectives or Outcomes.
     


	2. 
	Biography:  A brief biography for presentation introduction purposes. 
     

	3.
	I need the following audio-visual equipment: 


 FORMCHECKBOX 
   Monitor/VCR        FORMCHECKBOX 
   Easel/Flip Chart/Markers      FORMCHECKBOX 
  Laptop w/Projector      FORMCHECKBOX 
 Projector only

Other: ________________________________________________
NOTE: All presentations must be on an USB Flash Drive if using WisconsinAIRS equipment.


	4.
	 FORMCHECKBOX 
   I plan on bringing my own equipment:      


	5.
	 FORMCHECKBOX 

	I am bringing my own handouts.



	6.
	 FORMCHECKBOX 

	I would like to bring additional handouts to add to the Conference Resource Table/Display for general audience.




I, the undersigned, understand and will comply with WisconsinAIRS’ responsibilities and policies:
___________________________________________________________________________________________________
(Only signed submissions can be considered and are due by Friday, June 30th, 2023)
Thank you for submitting your presentation proposal.

Email: wisconsinairs@gmail.com
Questions? Please call: Susan Roknic, WisconsinAIRS President at (262) 764-8573
